CURRICULUM VITAE


 M. Shakir Sadique  


Looking for a competitive position in a progressive organization that offers long term career prospects. To be a part of an organization that will utilize my knowledge and capabilities that I gained through study and my work experiences. To learn more, grow and contribute to the progress of the organization.

	S.NO
	Degree
	Institution

	01
	INTERMEDIATE I.COM    (Year:2005)       
	INTERNATIONAL SCHOOL AND COLLEGE OF PAKISTAN

	02
	MATRICULATION             (Year:2003)     
	INTERNATIONAL SCHOOL AND COLLEGE OF PAKISTAN



	Work Experience
	Details

	Kuwait & Gulf Link Co.

Duration : April 2006 to Dec 2006
	Position:  Admin Asst. / Foreman 

Location: 7th Ring Road (Military US Army Operation) Heavy Lift 6-(HL6)

Badge #: 13178
I am responsible for making the Badges of Drivers and submitted to Camp Arifjan. Control HL-6 yard equipments, (maintenance for buses, drivers, and food for drivers, safety, labors, check dispatchers, heavy equipment, buses spare parts, driver’s holidays, missions, incident & accident, timesheets and deal with El-Hoss Engineering Co). My responsibility is to check the yard about safety and about the buses. Make daily report about the buses and solve their maintenance problem. Check daily maintenance about the heavy equipments.


	Work Experience
	Details


	Centre Point-  Kuwait

Duration: June 2007 to Feb 2009
	Position:  Sales Associate

Location: Shuwaikh- Al-Rai

Badge #: 51623


I Had Worked in Lifestyle Concepts, I Take Care Of Different Departments Like Home Accents, Home Furnishing, Bath Accessories, Home Fragrance & Teens Departments. My Responsibility Is To Greet, assist and sell to customers, Merchandise and replenish stock as directed, Assist with deliveries and stock handling as directed, Undertake cleaning and housekeeping duties, e.t.c


	Work Experience
	Details

	Al-Beirut Spare Parts, Shuwaikh  - 
Kuwait

Duration: Feb 2009 to Present
	Position:  Assistant Manager
Location: Shuwaikh
My responsibility is to Greet, assist and sell goods to customers, Manage day to day sales of car accessories, checking daily reports and rectifying any discrepancies, log all sales & purchases, arrangement of material as per client’s requirement (PO).Stock checking & reports preparation.



	Personal qualities
	Ability to work hard and smart.

Ability to initiate contact and communication.

	Attitude
	Passionate about customer service
Highly self-motivated
Strong sense of responsibility and desire to get things done properly

	Operating Systems
	Windows [All Versions]

	Languages
	English (Professional), Urdu (Native), Arabic

	Sports
	Volley Ball, table tennis & Cricket.



	Full Name
	Muhammad Shakir Sadique

	Father Name
	Muhammad Sadique Sharif

	Place / Date of Birth
	Kuwait / April 20, 1986

	Marital Status
	Single

	Resident #
	18 Work visa (Transferable)

	Kuwait civil ID
	286042000144

	Passport #
	KG-461034


Note: Reference and Documents could be provided on demand.
REFERENCES:


      References will be furnished upon request.

COMMENTS:- 


    I would be plus in any Operation needing Logistical Specialists and Hardworking.

I have made Attested and Verified important documents by Foreign Affairs of Pakistan. I declare that all the information furnished above is true and correct the best of my Knowledge.

 
 Muhammad Shakir Sadique

“Introduction”

Subject:  Application for the available suitable Position.
Respected Sir,

Reference to the above mentioned subject, I am applying for the above said position 
From Kuwait.  The career in seems to fit very well with my education, experience, and career interests.

I have studied from the Pakistan English School & College, Kuwait.  I understand the position also requires a candidate who is team and detail-oriented, works well under pressure, shows willingness, performs outstandingly with the positive attitude, takes initiative in work with a driving enthusiasm and is able to deal with people in departments throughout the firm.  These are skills I developed both in my experience.

My background and goals seem to match your requirements well.  I am confident that I can perform the job effectively and I am excited about the idea of working for a dynamic, internationally recognized organization.  Moreover my experience & educational qualifications would make me a suitable candidate for this position and have attached my CV for further reference.  

If you would like to schedule an interview I will be available at your convenience.

Thank you for your consideration.

Sincerely,

Muhammad Shakir Sadique

Cell # 00-965-9743-4153
Office # 00-965-2483-4708
Al-Beirut Spare Parts, 





Mobile No. :  9743-4153


                    


Email: msh086@yahoo.com
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